Counties Manukau Kindergarten Association

Head Teacher Position Description
	Vision Statement

To be the best not for profit early childhood provider, in partnership with parents and community – recognising children as the heart of all we do.




	Position:

	Head Teacher

	Responsible To:

	Chief Executive Officer/General Manager  

	Directly Reporting To:
	Education Manager

	Indirectly Reporting To:
	Counties Manukau Kindergarten Association (CMKA) General Manager 
CMKA Board of Management 
CMKA Operations Manager

	Working Relationships With :
	Teaching Team; Education Managers; Children, Families, Whānau; All CMKA Managers and Head Office Staff; CMKA Community Engagement Team; Education and Support Agencies

	Primary Objective:
To provide professional leadership in an environment that empowers children, staff, families and whānau.

Key Accountabilities:

· Ensure high quality early childhood care and education is provided for every child in the kindergarten.

· Work in support of the Association’s vision, values and strategic direction.

· Ensure compliance with the Licensing Criteria for Early Childhood Education and Care Services (2008 as amended in 2016), and Education (Early Childhood Kindergartens) Regulations (2008), relevant legislation, and Counties Manukau Kindergarten Association policies and procedures.
· Supports an advice and guidance programme for teachers working towards full certification 
· Undertakes performance appraisal of teaching team and other staff
· Access appropriate advice and support through the Association administration and management team.

· Effectively manage staff in line with Association and legislative requirements. 

· Effectively manage delegated areas of responsibility for personnel, finances and assets.
· Effectively promote the kindergarten and its services within the wider community.




	Kindergarten Head Teacher Role

	Professional Standards for Experienced Teachers

	Head Teachers must first meet the Professional Standards required for Experienced Teachers:

· Effectively contribute to the teaching team in an environment that empowers children, staff, families and whānau 
· Demonstrate a high level of knowledge of Te Whāriki and of current learning, teaching and assessment theories 
· Demonstrate a commitment to their own on-going learning and teaching 
· Demonstrate knowledge of the Treaty of Waitangi, te reo and tikanga Māori 
· Demonstrate expertise and refined approaches in all aspects of curriculum assessment and evaluation practices  

· Continually evaluate and reflect on their teaching and act on areas where it can be improved

· Plan, assess and evaluate programmes based on children’s strengths and interests with reflection on teaching and learning

· Utilise assessment as a conscious practice of noticing, recognising and supporting documentation

· Demonstrate a high level of commitment to children’s well-being and social competence 
· Demonstrate a wide range of approaches that facilitate all children’s engagement in learning 
· Effectively facilitate challenging learning environments 
· Maintain high expectations of all children that value and promote learning 
· Demonstrate highly effective communication skills when interacting with children, colleagues or family/whānau 
· Demonstrate effective skills in responding to the aspirations of family/whānau and caregivers 
· Display ethical and responsible behaviour 
· Support and provide effective assistance to colleagues in improving teaching and learning 
· Encourage others and participate in professional development 
· Contribute towards the effective functioning of the total kindergarten’s relationships with the Association and the wider community 
· Sustain knowledge and skill in relation to Association administrative requirements 



	Professional Standards for Head Teachers

	In addition to the Professional Standards for Experienced Teachers, the following Professional Standards must be met; 

Professional Leadership 
· Demonstrate a thorough understanding of current approaches to effective teaching and learning across the curriculum 

· Understand and apply, where appropriate, current practices for effective leadership and management from both within and beyond education 

· Provide professional leadership to the teaching team by encouraging vision and innovation 

· Facilitate the development and implementation of practices that reflect the dual heritage of Aotearoa/New Zealand within the kindergarten 

· Reflect on own performance appraisal and demonstrate a commitment to own on-going learning 

· Participate in procedures and practices to maintain, affirm and improve team effectiveness 

· Motivate and support the teaching teams to improve the quality of teaching and learning 

· Display ethical and responsible behaviour 

Relationship Management 
· Identify, establish and foster relationships within and between the kindergarten and the wider community

· Communicate effectively with a range of people and groups 
· Manage conflict effectively and actively work to achieve resolution 
Operations and Management 
· Ensures all staff comply with all relevant legislation requirements, and with monitoring and reporting requirements 
· Effectively and efficiently use available financial resources and assets, within delegated areas of authority, to support kindergarten operations 
Strategic Management 
· Understand the implications of Aotearoa/New Zealand’s changing cultural, social and economic context, and reflect these changes in the kindergarten 

· Establish and engage in processes of review that facilitate continuous improvement 

· Initiate, plan and manage the kindergarten practices to reflect a commitment to focusing the kindergarten on continuous improvement 
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